Vancouver Board
of Parks and Recreation

How to Request a Facility Reservation (Organization)

1. Signinto your account or Join to create a new account.

@/ Wolcome, Vancouver My Account | Wy Wisn List | Sign Out
CITY OF

VANCOUVER

Horme Register for Activitess Faciity Use Requests

3. Under Popular Events, select one of the options you would like to make a facility reservation request

Popular events

Ice'Rental “=Schools

Dry Eloor:Rent
iliale (Preschool &K=12) W/ Skates

CommarcianHout Schools

Ice RentalsGencral=Adult ICe Rental = Gencral=No

lce Rental - General= Skate

§ Hockof,/ Skate Rentals Required Rentals Required

e If you do not see an event type that falls in the category you are requesting for, please click on the
“2" or 3" page, then click on the tile you wish to request a booking.
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4. From this screen, please select a location you would like to request a facility reservation and click on the title.

Resource Search

Dare a0 tiwe Aneedee Fackny teve 1 Evest won Pecervaton groug Anvmsty

o 7 menteg ety
Fachty

‘Britannia Rink

Fachey

Fackey

"Kilarney Rink
§ Yoy e & e B Decwie oy vrraie

Factty

"Knstiano Aink

® Windesc Trw M Urdrrwe B Sweane Iy mines

5. From this screen, select a month, date and time. Please note that the schedule will display the times when the
facility is open, but the available hours will be 15 min less. For example, the schedule here below shows the
availability from 1:30-3:30pm; however, the rink is only available to rent from 1:30-3:15pm (1 hour & 45 min)

Facility openings calendar Today < May2023 >
S M T w T

3 4

12:00 AM - 12:00 AM -

12:45 AM 12:45 AM

3 More 4 More
7 8 g 10 n
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM -
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1More 3 More 4 More 3 More 4 More
14 15 16 17 18
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM -
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6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM - 630 AM
8:30 AM 12:45 AM 12:45 AM 12:45 AM 12:45 AM 7-45 AM - 10:00 AM:
1More 3 More 4 More 3 More 4 More 130 PM - 330 PM
28 29 3¢ 31 1 9:45 PM - 1115 PM
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM -
8:30 AM 12:45 AM 12:45 AM 12:45 AM 12:45 M 12:45 AM 7:00 AM
1More 3 More 4 More 3 More 4 More 4 More 1 More
4 5 6 7 g 2 10
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM -
8:30 AM 12:45aM 12:45 AM 12:45 AM 12:45 AM 12:45 AM 7:00 AM

1More 3 More 4 More 3 More 4 More 4 More 1More
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e At the right hand column of your screen, please fill in the fields listed below.
e To select a date click in the Date field and a calendar will display. Select date and time and click on

Number of attendees 2 23 i3 N a5 2 >
- 2 o
No Limitatlons 4+ L n ’ ] D)
rme
When? Overrgm
2% Py o ¢ 1245 AM 0
Select your event dates o 29 ™
2 w u
May 2023 3
o 2 Apply

Who are you reserving for?

Orgamzatior

Number of attendees

1

Time Range Time Length

130 PM 0

315 PM o)
Date

Search
May 26, 2023, 130 PMto 3:15PM

Recet

e If you are part of an organization, please click on the drop down under “Who are you reserving for?”
and select your organization

e If you would like to request another booking at the same site, click on “+ Add new date and time”

e If you are ready to check out, please click on Proceed

Who are you reserving for?

Micky Mouse -
Number of attendees
Q 25 o
No Limitaticns
Date
May 26, 2023, 1:30 PM to 3:15 PM E4
 Awalatle

+ Add new date and time
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7. Inthe Reservation Form screen, you can enter your event details, add another booking or scroll down to
answer custom questions

Reservation form Heckey Practice

proc
Event details
VSIS Fus summary

e
et $736 01

A st tencecs

Booking information ]

Waoam e o

Custom questians

Hequen) Sunmisnnt Ackaqmeogeneis

o~
e Once you have answered the custom questions, you are required to initial the acknowledgments.

Waiver and information

Plaase 1050 the BROWING Wanvers and sgreements caretully The 10 relenses of Tao

AL UNSSOR000 Al S pIetented W oL mpat of TS

Please emer your infials below

e Once initialed, click on the green Reserve button near the top of the screen to complete your booking
request and then click Finish. This step will submit the reservation request.

Shopping Cart

-~ Order Summary
Micky Mouse (MM nerv $294.01 1% b0

Sutitors £224

Teoxos Mmas

Hockey Practice $236.mV Detertwtl to Raymen Pl $255¢
Due Now $0.00
Patrnt . '

e Please note that once our office receives the online reservation, a staff person will assess it and send
via email to the permit holder the standard request for insurance.



