Vancouver Board
of Parks and Recreation

How to Request a Facility Reservation (Organization)

1. Sign into your account or Join using your VSB email address.
The online account linked to the VSB email address is required to receive the school discounted rental rates.
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2. Click on Facility Use Request at the top menu bar

@/ m Welcome, Vancouver My Account | My Wism LUst | Sign Owt
CITY OF
VANCOUVER

Horme Register for AcTivitess Faciiny Use Requests
3. Under Popular Events select one of the options you would like to make a facility reservation request

Popular events

Dry'Floor-Rental IYIH OO REN 1= Ice Rental =*Schools
‘CommearciafEiour SCHools (Preschool & K-12) w/ Skates
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§ Hockey Skate Rentals Required Rentals Required
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e If you do not see an event type that falls in the category you are requesting for, please click on the
“2" or 3" page, then click on the tile you wish to request a booking.
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4. From this screen, please select a location you would like to request a facility reservation and click on the title.

Resource Search

Dote and time Amendees Faciny type 1Event type Recervanon group Amenity

Fariiny

*Britannia Rink

Facikry

‘Kiliarney Rink
O ‘Wimney Bk 3% Unimngs B Retsrvs by mmns

Faclity

*Kitsilano Rink

5. From this screen, select a month, date and time. Please note that the schedule will display the times when the
facility is open, but the available hours will be 15 min less. For example, the schedule here below shows the
availability from 1:30-3:30pm; however, the rink is only available to rent from 1:30-3:15pm (1 hour & 45 min)

Facility openings calendar Today < May2023 >
S M T w £ 5 F s
3 4 5 6
12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM -
12:45 AM 12:45 AM 12:45 AM 7:00 AM
3 More 4 More 4 More 1 More
7 8 g 10 " 12 13
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM -
8:30 AM 12:45 AM 12:45 AM 1245 AM 12:45 AM 12:45 AM 7:00 AM
1More 3 More 4 More 3 More 4 More
14 15 16 17 18
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM -
8:30 AM 12:45 AM 12:45 AM 12:45 AM 12:45AM
1More 3 More 4 More 3 More 4 Mors
21 22 23 24 25 12:00 AM - 12:45 AM
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM - 630 AM
8:30 AM 1245 AM 12:45 AM 12:45 AM 12:45 AM 7-45 AM - 10:00 AM
1More 3 More 4 More 3 More 4 More 130 PM - 330 PM
28 20 30 21 1 9:45PM - 15 PM
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM -
8:30 AM 12:45 AM 12:45 AM 12:45 AM 1245AM 12:45 AM 7:00 AM
1More 3 More 4 More 3 More 4 Moare 4 More 1More
- 5 6 7 g 2 10
6:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 12:00 AM - 6:00 AM -
8:30 AM 1245 AM 12:45 AM 12:45 AM 12:45 AM 12:45 AM 7:00 AM

1More 3 More 4 More 3 More 4 More 4 More 1More
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e At the right hand column of your screen, please fill in the fields listed below.
e To select a date click in the Date field and a calendar will display. Select date and time and click on

Number of attendees o 5= @ n 8 n x
° 75 ° by a2 23 = 25 2% 2
No Limitations . R A 2 . "
a " s 1 a
e
» @ 745 aM Q
Select your event dates
ACTIVE o 20 oy
EAA
< May 2023 > 0. - szl
Who are you reserving for? s M T W T F 3 oa 2 m
Organization - 30 1 2 3 % 5 e o5 EE]
7 8 9 0 1 12 2
COV - Vancouver Parks & Recreati... « o
4 5 1 i e JRCPY 20
2 22 23 25 25 /% 27
Number of attendees
28 20 30 A 2 3
1
4 5 8 7 & 9 o
Reguires 1-400 attendees
Time Length
Date 30 PM O 1w [35PM €]

When?

Search

May 19,2023, 130 P! 315 PM
Proceed

e If you are part of an organization, please click on the drop down under “Who are you reserving for?”
and select your organization

e If you would like to request another booking at the same site, click on “+ Add new date and time”

e If you are ready to check out, please click on Proceed.

Who are you reserving for?

Micky Mouse -

Number of attendees

@ 7 o
Mo Limitations
Date

May 19, 2023, 130 PM 1o 3:15 PM x

+ Add new date and time
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6. Inthe Reservation Form screen, you can enter your event details, add another booking or scroll down to
answer custom questions

Reservation form

Elemanzary School Rink
Rontal

Event details
(P

Foo summary

Cvert rars s
w
$20188
= .
A3 arcenes Tesovoe
Booking information '
VEren Sre o
@D vz 2221300 3= @@ e

Custom questions

Schoot lew Bertal hwoeng Informston

e Once you have answered the custom questions, you are required to initial the acknowledgments.

Waiver and information

you of the abllity to sue certaln partl

th read and understood all text presented to you as part of the

edge that you ha

checkout process

* | have read and agree

* | have read and agree to 'Recreation Facliity Use Agreement
Please enter your Initials below

CA

e Once initialed, click on the green Reserve button near the top of the screen to complete your booking
request and then click Finish. This step will submit the reservation request.

Shopping Cart

Orcler Summary

Micky Mouse (MM w 1216 = it

Slementary School Rink Reesal $201.00 v Lward e Mpymas b

Due Now

e Please note that once our office receives the online reservation, a staff person will assess it and send
via email to the permit holder the standard request for insurance.



