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HOW TO BOOK A FIELD, COURT OR DIAMOND 
 

To book a field, court or diamond, go to the Vancouver Park Board online registration 
and reservation system and create an online account, or log in if you already have 
one. Once you have signed in to your account, follow the steps below. 
 
 
 
Step 1: First, click on “Facility Reservations”. 
 
 

 
 

 
 
 

Step 2: Next, click on “Facility Availability”. 
 
 

 
 

 
 
 
 

https://ca.apm.activecommunities.com/vancouver/
https://ca.apm.activecommunities.com/vancouver/
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Step 3: On the left hand side, under “Facility Type”, please select the appropriate 
field option.  
 

 
 
 
 

 
Step 4: The list of all fields will be displayed. On the right hand side, please click on 
“view availability”. 
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Step 5: The calendar will display the available time frames. If you only need to book 
one session of 1 hour and 15 min during the second week in September, Monday Sep 7 
is available from 6:30am to 7:45am. 
 
Make a note of this date and time before you proceed with the reservation. You 
also can submit multiple reservations on one single request. 
 
Once you are ready, please click on “Book”. 
 

 
 
Step 6: The next step is to select “Event Type”, please click on the right drop down 
arrow and select. Then, add a brief description and the number of participants. Click 
“Continue”. 
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Step 7: In the next step, please select the “Type of Facility” – the required field type 
and the “Facility” you found available. Click “Continue”. 
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Step 8: The system will display the facility’s name you want to book. On the left hand 
side, please check the box below “select” and click “Continue”. 

 

 
 
 

Step 9: Based on the availability you found, you can enter one session or a group of 
dates. When entering the time, please add the start time and duration of the session. 
Then click “Continue”. 
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Step 10: If the reservation is reoccuring on a specific day of the week, please click on 
the button (ie: “Tue”), so the system will book off that day of the week for the entire 
month. Click “Continue”. 
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Step 11: The system will display the requested schedule. If the schedule is correct, 
click “Continue”. 

 

 
 

Step 12: In the next step, the system will display the total of items booked. As this is 
simply a request, there will be no fee information until we can confirm the space is 
available. You will be notified once we have reviewed your request. 
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Step 13: In the next step, please answer the following mandatory questions which 
provide us an understanding of the use of the field.  

 
Click “Continue”.  
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Step 14: Please review the schedule of your request before clicking “Submit”. 

 
 

 
 

 
 
 
Step 15: Please make note of your request number in case you need to follow up. 
 
 

 
 

 


