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BULLETIN 2014-006-SP October 14, 2014 

 
PROCEDURE CHANGE IN SPRINKLER PERMIT APPLICATIONS  

FOR UNDER 20 SPRINKLERS  
 
The City is changing procedures for sprinkler permit application reviews. Before a sprinkler system is 
installed or altered, the current Vancouver Building Bylaw requires plans showing full details of the 
proposed sprinkler system and essential details of the building where it will be installed drawn to an 
indicated scale. These changes are required to provide information for the inspection, and a record showing 
that changes have not compromised the sprinkler system. For minor alterations to a system consisting of 
adding or relocating less than 20 sprinklers, the City has relaxed requirements as outlined below.  
 
Changes to the sprinkler permit application review are as follows, and examples are available at 
vancouver.ca/sprinkler-permit: 
 

1. You now need to submit a plan sketch with relevant details of the sprinkler system and essential 
details of the building in which it will be installed.  

2. If you are replacing existing sprinklers, you need to submit a letter sealed by a Professional 
Engineer detailing the changes in sprinklers. This letter must include the make, model, 
temperature and K Factor, for both existing and replacement sprinklers, sprinkler contractor 
contact information, as well as state that the changes in sprinklers will not affect the 
performance of the existing system. If the sprinklers are equivalent in performance, we will be 
able to issue the permit without further review; if not, a full plan review will be required. 

 
For complete and correct applications for minor renovations relocating or adding fewer than 20 sprinklers; 
returning a building to its shell; or a one- or two-family dwelling with maximum site size of ½ acre or 2,000 
square metres, we may be able to issue a permit without further review.  
 
All other applications will be sent for full plan review.  
 
If you are submitting your Sprinkler Permit Application online, and it requires drawings and/or documents 
requiring an original seal from a Professional Engineer, be sure to include the project reference on the 
drawing itself, as well as the permit application number. Deliver completed applications and drawings to: 
 
 Development and Building Services Centre 

515 West 10th Avenue 
Vancouver, BC   V5Z 4A8 

 
For details on submitting applications please refer to vancouver.ca/sprinkler-permit. 
 
(Sgd.) P. Ryan, P.Eng.       (Sgd.) W. White 
ASSISTANT DIRECTOR, BUILDING,  
PLANNING AND DEVELOPMENT SERVICES 

 DEPUTY CITY ELECTRICIAN, 
MANAGER, TRADES INSPECTION, 
COMMUNITY SERVICES 

Attachments 
 
DOC/2014/314529 

City Hall 453 West 12th Avenue Vancouver BC V5Y 1V4 
vancouver.ca 

http://vancouver.ca/home-property-development/fire-sprinkler-permit.aspx
http://vancouver.ca/home-property-development/fire-sprinkler-permit.aspx
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Company 
Address 

City, Province   Postal Code 
e: _____@_________.ca 
p: ***-***-****  |  c: ***-***-**** 

 
 
 
Date 
 
 
 
City of Vancouver  
Development & Building Services Centre 
515 West 10th Avenue 
Vancouver, BC 
V5Z 4A8 
 
Attention: Trades Counter 
 
Re: Project Address 
 
This letter is for the replacement of sprinkler heads to conform to the requirements of NFPA 25 
(Standard for the Inspection, Testing, and Maintenance of Water-Based Fire Protection 
Systems). 
 
The work will involve replacing the existing <<describe sprinkler make, model, temp, and K-
Factor formula for fire sprinklers>> on <<insert location>> with <<describe sprinkler make, 
model, temp, and K-Factor formula for fire sprinklers>>.  
 
Because the new sprinkler heads have the same design requirements as the old, no changes in 
design are required. This work will be completed by <<insert Sprinkler Contractor>>. 
 
Please contact the undersigned should you have any questions. 
 
Yours truly 
 
 
 
 
 
 
                               Signed and Sealed by 
                                  Professional Engineer 

 

DOC/2014/317597 
 


