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Agenda %E%UVER

1. Update on Electronic Permit Applications Processes
2. Submitting Electronically — Tips to Prepare Your File

1. Fundamentals — stamping vs signing
2. Ensuring documents aren’t locked (certification)
3. Leaving space for City issuance stamp

3. Real Life Scenarios
1. Submitting multiple documents at once
2. Digitally signing a document once per individual
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Updates on Electronic
Permit Applications
Processes




Building Permits: CP Permit Stream SR Bover

* From June 2022, CPs can submit new applications or new
stage submissions electronically:
— Staff moved to issue permits electronically

— The issued permit and approved drawings (including revised
drawings), displaying = B ——— P —

the City accepted stamp, e
must be printed and T a

ava i Ia b I e O n S ite aS re q u i re d s::;fn;;g:l:az;z:ty, and development > Building and renovating > Apply for and manage permit » Building permit > Certified
by the Vancouver BU|Id|ng By-IaW Home, property, and Certified Professional Program

development
The Certified Professional (CP)
> Waste and recycling

- . . program facilitates the issuance of What's on this page:
— Final Design Drawings have |
Sy . . + Vancouver Building By-law forms
b Utility and landfill bills buildings by allowing certified

professionals to take on the full ~  * Resources

. 4 Building and renovatin g ]
een accepted electronica e
P Build or renovate a
se

ho of the City. « Advisory group
Contact:
from 202 1 OnWa rdS eeeeeeeeeeee l Under the CP permit process, permit
business space issuance can be staged, allowing
4 Apply for and manage construction to start earlier than
permit otherwise - an advantage to

When you need a building owners wanting to expedite
permit their projects.



Building Permits: CP Permit Stream

CITY OF

VANCOUVER

Starting in November 2022, post-issuance revisions can
be submitted electronically through their online account

e

VANCOUVER 2 mer Q) Sion Oul
Home Apply Search Pay
e s PP 2
Building Permit BP-2020-03417 [2)

Next Action

Next Action

Provide Plan Review Response =

Request Refund —

Provide Additional Information -

Provide CP Documents -3

Stage Application

Submit Final Design Drawings =

Request Amendment -2

The “Request Amendment” button is enabled whenever the permit is in

“Issued” or “Stage Issued” status



Building Permits: CP Permit Stream SR Bover

&TT OF 8 Johna Customer (8 Sign Out

VANCOUVER

Home Apply Search Pay My Payments

Home = Online services » Permits > Building Permit BP-2020-03417 (lssued)

EBuiIding Permit BP-2020-03417 (Issued)

Request Permit Amendment

Please describe the amendments you want to make to the permit

ﬁ | \ Fill in the Amendment
Description field and
upload documents for your
Upload documents pertaining to your amendment amen d m ent req u eSt

* Attachment Type File Name Description|

y

Submit Request = ‘Cancel and Retumn

Screen ID: 1294926

© 2022 City of Vancouver Terms of Use | Privacy policy | Website secessibility




Building Permits: Non-CP Projects

CITY OF
VANCOUVER

* By the end of 2022, we expect all Building Permits to be
processed electronically in a similar manner

Low Density Housing transitioned in early 2022
Building Review Branch just went live late Oct

No longer necessary to print and drop off
paper plans to the City or pick up
issued set of paper plans

Through their online permit account, applicants
can check current status of their

applications, upload additional information

and files, access their issued permit
documents as electronic files, and more

¥ OF
VANCOUVER

eeeee
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Q

Find city

Electronic permit applications

Benefits to submitting
sssssssssssssss .
electronically =  on line

Guide to submitting your permit application
electronically

cccccccccccccc
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Submitting
Electronically — Tips to
Prepare Your Files




Fundamentals S uven

« Stamping a document (i.e., visual markup /
annotation)
— Modifies the content of your document

— Often used to initial each page of a multi-page document
or place images of professional seals

— Can use software to stamp multiple pages on a document
at once (e.g., Bluebeam)

— Stamping=£Digitally Signing (some software combine the
two features)



Fundamentals %couvm

 Signing a document

— Embeds your digital certificate into the document,
identifying you as the person who approves its content or
takes responsibility of the changes

— Can use specialized software to digitally sign a document
(e.g., ConsignO, Bluebeam, Acrobat)

— “Certifying” a document creates many limitations, such as
preventing City staff from applying subsequent stamps or
signatures

— Signing every page in a multi-page document is redundant
and risks “bricking” the file, making it difficult for staff to
process (in such cases, stamp every page, but sign only

once)
10



QU estion &VZ/NCOUVER

* How to provide multiple professional seals/stamps
without invalidating the previous one?

— Digital signatures are compatible with each other,
meaning one can digitally sign a document that has
already been digitally signed by someone else

— This does not “invalidate” previous versions of a digitally
signed document (each time a document is signed
using a certificate, a signed version of the PDF at that
time is saved with the PDF)

— “Flattening," "merging" or any other feature that
compromises the integrity of the original document will
Invalidate or remove all previous signatures 11
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Question S uven

- What to look for when verifying digital signatures?

L3} SP Sealed Engineering Drawing testpdf - 3 5P Sealed Engineering Drawing test pdf
) p B ® «  The document is digitally signed.
W Create Zone K1 Sign.. L B saveAsTemplate B | & ¢ & B ”Egeuﬁ aqluomx < [BE|IE® «  Digitally signed by Niame) (ENGINEERS and GEOSCIENTISTS - APEGEC) on 2020-07-22 202526

gty has been maintained since the last signature (no unauthorized modification)

« The document’s
+ The document is digitally signed. ~ + The signer's identity was valid at the time of signature
. . . § v (riame) (ENGINEERS and GEOSCIENTISTS - APEGBC
& This document claims to be PDF/A-1b standard compliant. &, Verify

Centificate’s status at the time of signature: valid

A *  Revocation's verification based on embedded OCSP response
ity signed by OCSP Autharity - CCQ an 2020-07-22 185024
EXISTING ALTERNATIVE SOLUTIONS: NONE. Vabd from 2020-07-22 18:50:24 to 2020-07-22 202947
C-CAQ=CENTRE DE CERTIFICATION DU QUEBEC.OU=ACT
HYDRAULIC CALCULATIONS ARE NOT REQUIRED AS THE DCCUPANCY HAZARD CLASSIFICATION OF THE COI  Digtaly signed on 2020-07-22 20:2526 ttme based on signer's computer dock)
BASE BUILDING CRU SHELL SPACE © faason: | agree

 Feld: Signature1_2 on page 2
=  Digitally signed by (Namé)  (ENGINEERS and GECSCIENTISTS - APEGBC) on 2020-07-24 125324

FIRE PROTECTION PLAMS : DIMENSIONS SHOWN ARE APFROXIMATE AND SHOULD BE CONFIRMED ON SIT) « The document's integrity has breen maintained since the last signature (no unautharized modification]
*  The signer's identity was volid at the fime of signature

IT IS THE OWNERS RESPONSIBILITY TO ENSURE THAT TEMPERATURES ABOVE 40°F (4°C) MUST BE MAINTA v (Name) - (ENGINEERS and GEOSCIENTISTS - APEGBC)

SPRINKLER COMPONENTS. WET SYSTEMS LOCATED IN UNHEATED SPACES ARE TO BE HEAT TRACED, INSUL Certificate’s status at the time of signature: valid

ALARM SYSTEM. HEAT TRACE SYSTEMS ARE TO BE OF THE SAME MANUFACTURE THROUGHOUT THE BUIL *  Revocation's verification based on embedded OCSF respanse

BE ULC LISTED FOR FIRE PROTECTION [CHROMALOX OR EQU.) AND INSULATED IN ACCORDANCE WITH CIT. Digitally signed by OCSP Autharity -- CCQ an 2020-07-24 11:19:40

Vaiid from 2020-07-24 11:19:40 to 2020-07-24 125827
C=CAQ=CENTRE DE CERTIFICATION DU QUEBEC.OU=ACT
« Digitally signed on 2020-07-24 12:53:24 (time based on signer's computer dock)
OBSTRUCTIONS BELOW SPRINKLER HEADS: LIGHTS, DUCTS, PIPE WORK, ETC. ALL CONTINUQUS OBSTRUCT © PAJES levet: B8
MINIMUM OF 18 INCHES FROM THE SPRINKLER HEAD DEFLECTOR TO ENSURE A PROPER SPRINKLER DISCH @ Field: review1 on page 1

HEAT TRACING SYSTEMS USED FOR PROTECTION OF STANDPIPES AND SPRINKLER PIPING AGAINST FREEZI

TESTING AND MAINTENANCE : TO MEET NFPA 25 STANDARDS ENSURE PERIODIC INSPECTIONS TAKE PLAC
PROGRESS MAINTENANCE MANUALS ARE REQUIRED AT COMPLETION OF THE PROJECT

SYSTEM COMPOMENTS : ALL MATERIALS USED MUST MEET ALL NFPA 13. ALL COMPONENTS MUST BE ULC

RS Look for a green band at the top of the

STEEL : EXPOSED PIPING
SMALL BRANCH LINES, BREAK OVER ARMS AND RISER NIPPLES : 1"(25mm) TO 2"(S0mm) - SCHEDULE 40 O

LARGE BRANCH LINES, GRID LINES MAINS AND RISERS ; 1-1/4"(32mm) TO 4"(100mm) - SCHEDULE 10 OR E document indicating that the digital Signature

FEED MAINS AND RISERS : 6"(150mm) - SCHEDULE 10 STEEL

FITTINGS AND JOINTS: SCHEDULE 40 THREADED PIPE SHALL UTILIZE CAST IRON THREADED FITTINGS. v iS Valid. CIiCk the dropdown arrow for detailed
information for each signature

+ The document is digitally signed.
© This document claims to be PDF/A-1b standard compliant. “, Verify 12




CITY OF
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- What to look for when verifying digital signatures?
— Test using ConsignO before sending us documents

& The document is digitally signed and all signatures are valid, but with unsigned changes after the last signature.

A The signer's identity is not recognized, the certificate used is self-signed

A Digitally signed on 2021-02-05 10:40:31 (time certified by Free TSA Server (www.signfiles.com))

A Certificate's status at the time of signature: unknown

- i The document is digitally signed, but the signature validation cannot be computed.

— Ensure digital signatures applied only once per individual (not
on every page)

— Ensure stamps & professional seals appear on every page
where applicable; digital signature may be visible or invisible, as
the certificate is applied to the document (metadata) itself



Do Not Certify the Documents You Send S0 o

VANCOUVER

Signatures

v Certification

|:|5 Document is certified

Issued By: Notarius Certificate Authority 2
Email:

v Ay, cerdified by

Only form fill-in, signing and page adding actions are allowed

Signature validity is unknown:
Document has not been modified since it was certified
Signer's identity is unknown because it has not been included in your li
Signing time is from the clock on the signer's computer.
» Signature Details
Last Checked: 2022.10.21 10:41:20 -07'00°

Field: Signature1 (invisible signature)

% The document is digitally signed and certified.

« Do not check the “Certify” check box under “Advanced
Options” in the signature dialog box when applying your digital
signature with Notarius’ ConsignO software suite—this will
prevent us from applying subsequent stamps or signatures.

e  Signature zone selection: e

Page number. 1

Options
Advanced options Save oplions
" Overarite inetia] file (recommended)

‘ ®) Rename file

' Sebect destination folder
Do not enable

14




Leave Space for the City’s Stamp on Each Page SR ven

Provide a blank
space for the City’s
stamp (same
location for each
page, relative to the
size your column
~2x3”)

Additional guidelines
on the City’s
Electronic Permits
Applications page

Reserve for COV

e

15


https://vancouver.ca/home-property-development/electronic-permit-applications.aspx

Bluebeam: Batch -> Apply Stamp S Buver

- Staff use the
batch stamp
tool in
Bluebeam to
apply a COV
electronic stamp
to every page in

et

a specific
location

Staff can move
& resize after

applying
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Submitting Multiple Documents at Once AR Suver

« Submitting documents one at a time:
« Can take a long time to complete

* Creates multiple email notifications for staff that new
documents have been uploaded

* |nstead, submit multiple documents
simultaneously

18



Submitting Multiple Documents at Once AR Suver

V;H‘(‘:%UVER 2 JohnQ Customer (! Sign Out

Home Apply Search Pay My Payments

Home = Online services = Permits > Building Pemmit Application BF-2013-02167 In Review

Building Permit Application BP-2018-03167 ([ In Review. |
mext Action

Application Date: Jun 12, 2018
Issue Date:

Completed Date:

Expiration Date:

Request Refund

My Reference Number: m Provide Additional Information — Request Amendment -
rovide CF Documents -2 )

[y | Diolotol Tof Ll

19



Submitting Multiple Documents at Once

CITY OF
VANCOUVER

CITY OF
VANCOUVER

oo
_._ John Q. Customer ¢!y Sign Out

Home Apply Search Pay My Payments

Home = Online services > Permits > Provide CF Documents for BP-2018-02167

Provide CP Documents for BP-2018-03167

Additional information regarding the uploaded documents (optional)

Upload documents pertaining to the Application

* Attachment Type File Name

ﬁ Upoad Document—>

Submit CP Documenis = Cancel and Returmn

& 2022 City of Vancouver

Description

Screen ID: 1792047

Terms of Use | Privacy policy | YWebsile accessibility

20



CITY OF
VANCOUVER

Submitting Multiple Documents at Once

% John G Customer () Sign Out

CITY OF
VANCOUVER

m Apply Search Pay My Payments

Home > Online services > Permits > Provide CP Documents for BP-2018-02167

= (] x

Provide CP Documents for BP-2018-03167
@ Permits - City of Vancouver - Upload - Google Chrome
@ plposuatvancouver.ca/LMSPublic/uploadnew.aspx?PosseObjectld=NO&Attachments=AttachmentTypes&PosseObjectDefld=987...

Additional information rega

Add files to the upload queue and dick the start button.
Filename * Description Size Status
Upload documents pertaini -
* Attachment Type
Drag files here.
0b 0%

o Add files | # Start upload

Submit CP Docum:

& 2022 City of Vancouver

21




Submitting Multiple Documents at Once AR Suver

CITY OF . t
& 8 John Q Customer () Sign Out

VANCOUVER

Home Apply Search Pay My Payments

Home > Dnline services > Permits > Provide CF Documents for BP-2018-02167

Provide CP Documents for BP-2018-03167

@ Permits - City of Vanc

Additional information rega & plposuatvancouver.ca/LMSPublic/uploadnepca

Select files 4 [l ThisPC » Desktop > » BP > BRE »  Documents
Add files to the upload queue and click the start butt
| Organize ¥ Mew folder
. Name
Filename #* O
Upload documents pertaini - & (ASHRAE 2016 Sect 9 Lighting Compliance).pdf

G (ASHRAE 2016-secd-building-envelope-compliance-part2).pdf
* ! G (ASHRAE-sectT-service-water-compliance).pdf

! (Building Code Analysis).doc

¢ & (Building Grades) pdf

t & (Electrical Plans).pdf

; {Energy-Checklist 90-1-2016).xls
ao G (Excavation Plan).pdf

& (Geotechnical report).pdf

O
N @ (Mechanicsl Plang).pef
@ (5chedule E-12019).pdf

G (Structural Plans).pdf
@ Legal Survey - JurryCert.pdf

* Attachment Type

@ 2022 City of Vancouver

@ Legal Survey no signature.pdf
@ 0P - Signed.pdf
<

https://plposuat.vancouver.ca/LMSPublic/uploadnew.asp)

File name: | "(Geotechnical Schedule B).pdf" "(ASHRAE 2016 Sect 9 Lighti

22




Submitting Multiple Documents at Once AR Suver

CITY OF 8
8 John Q. Customer ¢! Sion Out

VANCOUVER

Home Apply Search Pay My Payments

Home > Online services > Permits > Provide CP Documents for BP-2018-02167

Provide CP Documents for BP-2018-03167

@ Permits - City of Vancouver - Upload - Google Chrome = O s

Additional information regd 8 plposuatvancouver.ca/LMSPublic/uploadnew.aspx?PosseObjectld=N0&Attachments=AttachmentTypes&PosseObjectDefld=987...

Selectfles
Add files to the upload queue and dlick the start button. m
Filename * Description Size Status .- iz a o
Upload documents pertaini|  (Elecical Plans).pdf 2 MB % @ *
* Attachment Type (Energy-Checklist 90-1-2016).xls 550 KB 0% & e ﬁ
(Excavation Plan).pdf 67 KB 0% &
(Geotechnical report).pdf & MB % @
(Geotechnical Schedule B).pdf 329 KB % @ =

SrOTEPIEEI= =) & Addfiles | # Start upload 11MB 0%

& 2022 City of Vancouver

23




Submitting Multiple Documents at Once AR Suver

VANCOUVER 2 John @ Customer () Sign Qut

Home Apply Search Pay My Payments

Home = Online services * Permits > Provide CF Documents for BF-2018-03167

Provide CP Documents for BP-2018-03167

Before you submit, you must select an Attachment Type for each uploaded document.

Additional information regarding the uploaded documents (optional)

Upload documents pertaining to the Application

* Attachment Type File Name Description

~ | (ASHRAE 2016 Sect 9 Lighting Compliance).pdf Lighting Compliance Remove

g; _ :sE::E:::gE g?ati::::gs (ASHRAE 2016-sec4-building-envelope-compliance-part2).pdf  Envelope Compliance Remove
EP - Arborist Report

EP - Building Code Data Sheet

BPF - CP Program - Confirmation Letter
BEP - CP Program - Final Design Drawings
BP - CP Program - Project Directory (Building Code Analysis).doc Building Code Compliance Remove
BP - CP Program - Staged Construction
EF - CP Program - Submission List

BP - Demolition Declaration Form (Building Grades).pdf Building Grades Remove 24
EF - Demolition Rental Declaration

[ASHRAE-sect7-service-water-compliance).pdf Service Water Compliance Remove




mitting Multiple Documents at Once S

@STY OF

VANCOUVER 2 JohnQ Customer ¢ Sion Out VANCOUVER

& John @ Customer ¢4 Sign Out

Home L Search  Pa My Payments:
Home  Apply  Search Pay My Payments Apply Y v Payr

wide Aditionsl Info for BP-2(

Home > Dnline se vide CF Documents for B

Provide Additional Info for BP-2018-03167
Provide CP Documents for BP-2018-03167 Vour P documents have been submitted.

Return to BP-2016-03167

Additional information regarding the uploaded documents (optional) Sereen ID: 1792331

@ 2022 City of Vancouver Terms of Use | Erivacy_ golicy | Website socassibilty

VANCOUVER

8 JonQ cusiomer () Sign Out

Home  Apply  Search  Pay  MyPayments

Upload documents pertaining to the Application

Home » O sess P —— -
* Attachment Type File Name Description
Building Permit Application BP-2018-03167 ([N IRIREVIEW ) 2]
nergy Requirements ~ | [ASHRAE 2016 Sect 9 Lighting Compliance).pdf Lighting Compliance =
Next Action
BP - Energy Requirements | (ASHRAE 2016-sect-building-envelope-compliance-part2).pcf | Envelope Gompliance = Fopicson Dl Jun 12, 2019
E . . Completed Date:
BP - Enetgy Requirements ~ | (ASHRAE-sect7-service-water-compliance).pdf Senvice Water Compliance | ([l Sorston ot Proviss Plan Review Responss —
P - Application Details ~ | (Building Code Analysis).doc Building Code Campliance =
BP - Application Drawings v | (Building Grades).pdf Building Grades m Documents o
P - Encrgy Requirements ~ | (Energy-Chackist 90-1-2016).xls Eng. Checkiist = ® show only vaiid documents O Show all documents
. Ateachment Type File Name. Date Deseription Status
BP - Application Details | (Excavation Plan).pdf Excavation Plan m Added
8P - Application Detais  (Building Code Analysis).doc Qe uilding Code Compliance pending
BF - Schedule B ~ | (Gestechnical Schedule B).pdf Geo. Scheduie B =
89 - Application Details  (Excavation Plan) pdf O53™ Excavation Plan Pending
BF - Other Frofessianal Letters | Reports /Analys ~ | (Gestechnical report].pdf Geolcchnical Report = - skcaton (Gt rdes) o R cending
89 Application 031,
Dw‘:;s (Electrical Plans).pdf e Electrical Plans Pending
i (ASHRAE 2016 Sect 9 Lighting Compliance).pdf 505" Lighting Compliance Pending
8P - Energy (ASHRAE 2016-sec#-building-envelope- 031,
Requirements compliancepart2). paf 2022 Envelope Compliance Pending
Upload Document =
i (ASHRAE-sect7-senvice-water-compliance) pof 90" Service Water Compliance. Pending 2 5
Submit CP Documents - incel and Refumn R!qufmms (Energy-Checkiist 90-1-2016) xls 023h  Eng. Chedst Pending




Adding a Second Professional Seal/Stamp SR Suven

* Registered Professional of Record (RPR)
provides the CP a digitally signed set of
drawings for CP to review & sign:

— Assume the RPR didn’t “certify” the document and
have signed the entire document once

— CP needs to create markups and comments on the
drawing and needs to apply their CP stamp &
signature

— CP has an image of their stamp to convent to PDF to
use on the drawing

26



Applying Stamps & Signature on Signed Documents S e

1) Bluebeam Revu:

2) Acrobat (Reader or Pro) & Consigno:
4 i ate G &

Comment Fill & Sign Share Stamp Measure Certificates
| Open |~ | | Open |~ | | Open |~ ‘ | Open |~ ‘ | Open |~ ‘ | Open |~ ‘

27




CITY OF

Acrobat VANCOUVER

Adobe Acrobat Pro DC (32-hit)
Edit View E-Sign Window Help

[ open.. Curl+0
Reopen PDFs from last sessiol
f_b‘o Create '
»

Insert Pages

N . Enable Editing

| to make
" changes to the
document
@ This file claims compliance with the PDF/A standard and has been opened read-only to (Enable Editing)

prevent modification.

28



Acrobat

CITY OF
VANCOUVER

Home  Tools

Q Search tools

Share & Review

B

Share Send for Comments

ad [-] o ]

ara EY

Stamp Compare Files

(o [

Protect & Standardize

Comment

(o -]

L]

Measure

Add |~ |

Create PDF
Combine Files

Edit PDF

Fill & Sign

Export PDF
Organize Pages
Send for Comments
Comment

Scan & OCR
Protect

Stamp

29
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VANCOUVER

A Adobe Acrobat Pro DC
File Edit View Window Help

Home Tools

Stamp ~

& Stamp ~ & Stamps Palette

Bates Numbering

& Custom Stamps

Manage...

Open a file to enable more tools

-

There are options to create
Dynamic stamps, such as
including a timestamp

File:

Sample

. Open
T =

Organize v

# Quick access

[ Desktop

& Downloads

[£ Documents

= Pictures
Cache
Images
Images 2
Mew folder (2)

i OneDrive

= This PC
Cancel |

» ThisPC » Pictures »

New folder

L T T

v

File name:

€

MName

Camera Roll
INEW
Saved Pictures

& acrobat x uninstalle...

[§ Capturedjeg

[& feathers-pull-to-ref..
8 google-earth-view-...
@ mock-up-exchange...

& sign.png
& signz.png
"L test pdf.pdf
™= test pdfZ.pdf

v[o

017 2:57 PM

8/3/2017 3:06 PM

X
Search Pictures r
e @

‘Acrobat POF Files (*.pdf)
30 Files (*.u3d *.pre)

" |Autodesk AutoCAD (*.dwg,".dwt, " dxf, " .dwd, " dst)
V|BMP (*.bmp,".rle,".dib)
s Compuserve GIF (*.gif)

EMF (*.emf)

HTML (*.html,*.htmn, * shtml)

JPEG (*jpg,”jpeg.” jpe)

IPEG200D [* jpf, " jpx " jp2, 2k "j2¢, " jpc)

| Microsoft Office Excel (*als,* s alsm, *lsk)
P Microsoft Office Powerpeint (* ppt, " ppby pptm)

Micresaft Office Word (".doc,".rtf,".doc ".docm)
Multimedia (“.mov,".mv,”.3gp," 3g2,"mp3,svd,".mpd)
PCX (*.pex)

PNG (*.png)

PostScript/EPS (“ps".pm,".eps)

7| Text (.t " test)
W (TIFF (*.tif, " tiff)

All Supported Formats (*.pdf, *.u3d:*.pre;* .dwg: *.dwt;" duf: . dwd;".dst* . bmp;|
All Supported Formats (".pdf;" ~

Cancel
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Acrobat %E%UVER

&. Stamp ~ Stamps Palette 'Sb Custom Stamps ~

[APPROVED |

,a“’?ﬁssfo b
QQ—

h
o
: > f’ b\
2 $ J. S. SMITH 2
ENG * % #12345 |
Dynamic £ '& ‘.
% ¢ BRITISH ]
& Sign Here ’ S 6\0 Lyum® \?‘ ”1’
: Y
Standard Business » 8 - 202?'%. /VG I NE€ 27
Remove Current Stamp From Favorites i

You can pin to favorites and easily
use the stamp on every page of the
drawing

Show Stamp Names

@ Paste Clipboard Image as Stamp Tool

R s I

31



COnSignO %E%UVER

Because the stamp now appears on each page, you can apply an
invisible signature to ensure the integrity of the document

1.

Open the document in ConsignO

Click the Sign button in the main view or right-click in the signature
zone and select Sign

Select your digital certificate from the Signature Certificate
selection dropdown

Select Do not apply a signature appearance to apply an invisible
signature

Ensure you do not select Certify in the Advanced Options as this
prevents signing and further modifications

Click Sign

32



COnSignO %E%UVER

@ N |
|
Signature Wizard
You are about to sign the following document: Project Scope - Final.pdf

Signature certificate selection: Certificate details:
3 ceruio v _
iy
B — Signature appearance choice: Signature appearance preview 4
(s
— v Aspect preferences
Signature appearance choice: Signature appearance preview Signature reason:
Initials v Aspect preferences ‘
~
Signature reason:
v Display the signature reason on this appearance
(] Display the signature reason on this appearance . o i
by e Display the signing date on this appearance
[Display custom text on this appesrance Display custom text on this appearance
P——
[]Do not apply 2 signature appearance
. B
Do not apply a signature appearance I:
Signature zone selection: =
D
Page number: 1
Options
Advanced options Save options
[ Certify O Overwrite initial file (recommended)
O Rename file
(®) Select destination folder Browse...

Selected Directory: (C:\Users\lsa\Documents\To Sign\Signed)
[ Delete initial ile

33
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ConsignO e

VANCOUVER

» Check that each page has an image of your stamp
* Ensure document is not certified

* Ensure digital signature is applied only once per person
per occasion

v « The document is digitally signed.
+ Digitally signed b ng. - EGBC (CertifiO Pro) on 2020-11-05 17:39:00
v Digitally signed by (CertifiO - Empl.) on 2022-10-21 11:16:03

34




Bluebeam S uven

- Bluebeam Software

{:} Bluebeam Administrator 20
A Q Bluebeam Revu 20

{‘) Bluebeam Revu 20 (32-bit)

Revu File Edit View Docum

[® New PDF. 1 Open Bluebeam
New PDF from Template... > Revu and your
v [ open Ctrl+0 2 document

Open Recent >

A
I-_-! |:_£| New Studio Project...

A

N Bluebeam Script Editor 20
Create

== Bluebeam Stapler 20 Combine...

Close Ctrl+F4

== Bluebeam Stapler 20 (32-bit)
Close All Cirl+Shift+W

Save As... Ctrl+Shift+S

35



Bluebeam S uven

~ Standards

Ll Format: PDF/A-1B .
B2 File is ooked for edifing If the document is locked,

open the Properties panel
“ File Attachment and then click on the
o ATEETEnE Unlock button.

Unlock

36



Bluebeam

CITY OF
VANCOUVER

Tools Window Help

Markup

é Stamp demo-CP-(1).pdf

“Jﬂﬂﬂcﬁ.‘_
o¢ o .
p * You can import a stamp or create a
[ PROVINCE OF %
00 BRITISH COLUMBIA "1\.\ new one
o
v?u J.S. SMITH ‘% «  Now apply stamp on each page or
§ PROFESSIONAL ENGINEER g batch apply On a” pages
N # 12345 9
3 DESIGNATED 00
\“ STRUCTURAL ENGINEER ”,"
P2352227

37



Bluebeam S uven

Batch Tools Window Apply Stamp
Crop & Page Setup... Files

Name

Rotate Pages... All Pages (1 - 22)

Split Documents...

Headers & Footers...

Add v Remove

Security...

Stamp Preview

Sign & Seal... demo-CP-(1).pdf v

Location: |C:\ProgramData\Bluebeam Software\Blueb...

“‘&t“eeo
Apply Stamp... =

Blend Mode: | Normal (none) ""BR:'RSVI&‘):E ('quBA
1SH COLUMBL.

T Js.8MTH You can

§ PROFESSIONAL ENGINEER
b
.

= Opacity: 100 %
Link Pty
Lock:

#12345 choose an

Rotation: 0°

Compare Documents...
Scale: 100 %

Overlay Pages X Position: 32.500 | Inches A Anchor: ’9 AnChor
Sllp Sheet. . Y Position: 6.000 | Inches pOSiton When
OCR batch applying
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Bluebeam S uven

Tools Window

Markup
Stamp
Measure - UBC Robson Square - sealed ol
Sketch to Scale
Form | Select any area of the plan to

Signature ‘é Sign Document : sign

Hyperlink  Shift+H

File Attachment F [l validate Signatures

Toolbars Digital IDs...

Reuse Trusted Identities...
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Bluebeam

To apply an invisible signature,
click on Edit and select None for
Graphic and uncheck all the
checkboxes until the Preview
area is blank, and then click OK

CITY OF
VANCOUVER

! Signature Appearance X
Digital I} Tt | Standard Tet
D - | vew || New | | Grophe
Password é () Wone
() Nama

Sagnature Type () Fila

() Dugtal Signatune Pasilion

Fill in feamis and digelal sagnatures ﬁ

Drsbrwgueshad Mami
Ej\ Locaton Agrenent: [
Dplions '_ ﬂaarsm
Ruason || am approwng ths document g‘:;:"'d' nlo
Locabon
Contact Info [[] Labais
Font Sze: 0 [ Ao ” [ Loge

AppaEance =

suncnd ot [P EH_] | vow <

Digraty sores b [ O

Vancauver

DiN:

Reason: | am appmwm mm:

Data: 2022.11.01 1151 E8-07T00

oF | e [ ]
Cancel
- 490




Resources SO o

VANCOUVER

How to apply image of stamp to every page and one digital signature:
*  Bluebeam:
— Option A: Add an image of the stamp

* Insert the image: hiips://support.bluebeam.com/online-
help/revu20/Content/RevuHelp/Menus/Tools/Markup/Image/Image-Tool--MTV.htm

* Apply the image to all pages: htips://support.bluebeam.com/online-
help/revu2017/Content/RevuHelp/02--Edit/02--Clipboard/Cutting-Copying-Pasting--MTV.htm

— Option B: Batch stamp

* Create a stamp: hiips://support.bluebeam.com/online-
help/revu20/Content/RevuHelp/Menus/Tools/Stamp/Editing-Stamps--MT.htm

*  Apply the batch stamp: hitps://support.bluebeam.com/online-
help/revu20/Content/RevuHelp/Menus/Batch/Stamp/Batch-Stamp.htm

— Apply the invisible digital signature once using either Bluebeam or ConsignO:

*  Bluebeam: https://support.bluebeam.com/online-
help/revu20/Content/RevuHelp/Menus/Tools/Signature/Digitally-Signing-a-Document--V.htm

— Hint: Click on the Edit button, in the Appearance section, to clear the signature's appearance
before clicking OK.

» ConsignO: https://support.notarius.com/en/quide/consigno-desktop-guide/#signing-a-document
41



https://support.bluebeam.com/online-help/revu20/Content/RevuHelp/Menus/Tools/Markup/Image/Image-Tool--MTV.htm
https://support.bluebeam.com/online-help/revu2017/Content/RevuHelp/02--Edit/02--Clipboard/Cutting-Copying-Pasting--MTV.htm
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https://support.bluebeam.com/online-help/revu20/Content/RevuHelp/Menus/Tools/Signature/Digitally-Signing-a-Document--V.htm
https://support.notarius.com/en/guide/consigno-desktop-guide/#signing-a-document

4
Resources S uven

How to apply image of stamp to every page and one digital signature:

«  Adobe
— Create a stamp: https://helpx.adobe.com/ca/acrobat/kb/create-custom-dynamicstamp.html

— Apply the stamp: htips://helpx.adobe.com/ca/acrobat/using/adding-stamp-pdf.html
Apply invisible digital signature once using ConsignO: htips://support.notarius.com/en/quide/consigno-
desktop-quide/#signing-a-document
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Questions? S uven

* |f you have any questions about electronic
permits, please contact us at
permits@vancouver.ca

* |f you have any questions about the CP
program, please contact us at
Cp.process@vancouver.ca
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Thank You ;gvz/NCOUVER

* Thank you
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