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City of Vancouver

Sport Hosting Grant Application

Community Sport Event Operating Grant
Submission Date: ______________________

This application is for intake period ending the last day of October 2012.
Please Note: Vancouver Sport Hosting Grants are not retroactive. Applications for events scheduled before the intake deadline are not eligible for funding. 

IMPORTANT: Please read the Vancouver Sport Hosting Grant Guidelines before completing this application form. Please type or print clearly, and submit this application electronically. You will also need to print it off, sign it, and mail it in along with all other required attachments. Please ensure all applicable questions are answered in order for the application to be considered complete. 

Information collected will be used solely to evaluate your eligibility under the Vancouver Sport Hosting Grant.

1. General Information

Name of Organization:
_____________________________________________

Contact Person:
___________________________________________________
Position Title:
___________________________________________________
Phone (Daytime):
___________________________________________________
Phone (Secondary):
___________________________________________________
Fax:

_________________________________________________________
Email:

_________________________________________________________
Mailing Address:
___________________________________________________
Has your organization been in existence for at least 1 year: ( Yes ( No

Note that organizers are eligible to apply for only one type of grant. This form is for:

( Community Sport Event Operating Grant 
 (30% of event operating budget to maximum of $5,000)

Amount of Grant requested:
$___________________

For Major Sport Event Operating Grant application, please see www.vancouver.ca/parks/info/sporthostinggrant/index.htm
Vancouver Sport Hosting Operating Grant funds must be used for operational expenses. Please describe the specific purpose within the operational budget for which the funds will be used:

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
2. Event Host Organization

The event must be operated on a not-for-profit basis by a registered BC Not-for-Profit Society in existence for more than 1 year. Please provide your organization’s BC Society Act information.

Name of Organization:
_____________________________________________

Registration Number:
_____________________________________________

Date of Registration:
_____________________________________________

Contact Person who will be responsible for organizing this event:

____________________________________________________________________
Please attach a copy of the Certificate of Incorporation.
Please attach a copy of Society’s Financial Statements.
Please attach a detailed outline of the skills and experience that qualify your organization to carry out the event. This should include past hosting efforts.

3. Event Details

Proposed Date(s) of Event:

________________________________________

Set-up date(s):
___________________________________________________

Take-down date(s):

_____________________________________________

Brief Event Description:
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
Proposed Facility(s)/Location(s):
________________________________________

(Please provide detailed route maps for races; a map of proposed site layout with set up/takedown requirements)

At least part of the event must take place in Vancouver.

Address of Facility(s):
_____________________________________________

Have you applied for use of facility(s)/location(s) listed above? 

( Yes - site confirmed 

( Yes – application pending

( No

Is your event endorsed by a governing organization?

Yes ( 
No (     

(If yes, please attach a letter providing proof of endorsement.)

4. Event Administration and Financial Information

Please attach an event budget showing revenues & expenditures for the event.  

Please outline what City support services are needed (such as special event permits, licenses, street closures, etc.):
____________________________________________________________________
____________________________________________________________________
Note: If permits or licenses have already been secured please provide copies.

Note: Proof of insurance coverage is required as a condition of being granted permission to hold a special event on a City Park and/or use of City property. Please refer to City of Vancouver Special Event insurance requirements. 
5. Support for the Event

What portion of your overall revenue within your budget will come from corporate sponsorship? (%)

____________________________________________________________________

What is the potential for corporate support from local business for this event? 

____________________________________________________________________

Please provide details of corporate sponsorship agreements: 

	Sponsor (local/national)
	Value of Support


	Aspects of sponsorship agreement which may affect City Services

	
	Cash
	In-Kind
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If table is insufficient, please attach additional detail. 

…………………………………………………………………………………………………………………………………

6. Acknowledgement of City Support

Please describe your plan to acknowledge support from the City of Vancouver:
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
7. Event Impact

Will the event be broadcast?
Yes ( 
No (  

If yes, please include all coverage anticipated: 

____________________________________________________________________

How many participants are anticipated for this event? 

Please complete the following table by indicating the number and percentage of athletes, spectators and volunteers:

	Total Number
	Athletes
	Spectators
	Volunteers

	
	
	
	

	Age Breakdown (%)

	Child
	
	
	

	Youth
	
	
	

	Adults
	
	
	

	Seniors
	
	
	

	Gender Breakdown (%)

	Male
	
	
	

	Female
	
	
	

	Participants’ Original Location (%)

	Local
	
	
	

	Regional
	
	
	

	Provincial
	
	
	

	Western Canada
	
	
	

	National
	
	
	

	North America
	
	
	

	International
	
	
	


Please describe how this event will contribute to the following: 

Sport Development (e.g. equipment legacy, coaching clinics)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
Economic Development (e.g. anticipated hotel room nights, media coverage, local business impact)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
Social/Community/Cultural Development (e.g. volunteer opportunities, access to events, demonstration sport opportunities)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
Environmental Benefits (e.g. recycling, reduced garbage)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
Community Legacies (e.g. coaching development, equipment)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
7.  Certification and Signatures 

I certify that: To the best of my knowledge all the information contained in this application is true and complete. If this application is successful, I certify that:

A detailed report outlining the results of the event will be sent to the City of Vancouver Sport Event Hosting Committee within 90 days of the completion of the event.

The financial records of this event will be made available for audit and on site inspection by any person whom the Committee authorizes in writing.

The City of Vancouver will be given appropriate recognition as a funding partner as per the Guidelines that will be provided.

City of Vancouver signage, which recognizes or announces to the public its participation as a funding partner, will be displayed as provided and in location(s) acceptable to the City of Vancouver. Signage installation and removal costs are the responsibility of the organizing committee.

I will provide proof of adequate and appropriate insurance coverage as required by the City of Vancouver and the Vancouver Sport Hosting Grant.

Two authorized members of the organization must sign the application. Unsigned applications will not be considered.

Name (please print): _______________________________
Position: _________________________________________
Date: ____________________________________________
Signature: ________________________________________
Name (please print): _______________________________
Position: _________________________________________
Date: ____________________________________________
Signature: ________________________________________
Before you send this, have you

( Completed all relevant section of the application?

( Had the form signed by two authorized members of the organization?

Important Enclosures

Please attach the following (please ensure all attachments are clearly labeled and stapled to the application):

( Certificate of Incorporation


( Financial statements from your organization

( An outline of skills/experience that qualify your organization to carry out the event 

( Race routes &/or site layout maps

( A complete event budget showing revenues and expenditures

( Copies of any permits or licenses which have been secured

( Any additional supporting materials you feel are necessary to support your application
( Have you made and kept a copy of your application?

Next Steps:

You must send a printed and signed copy of this document along with the attachments specified above to:

Vancouver Sport Hosting Grant Program 

2099 Beach Avenue

Vancouver, BC V6G 1Z4

You may send a copy this document and any attachments via email to sporthostinggrant@vancouver.ca  

You will receive confirmation when the emailed application has been received, and when the printed and signed copy has been received. Applications will not be considered until a complete printed and signed copy is received. Please ensure you keep copies of all documents submitted.  

If you have questions regarding this application please contact Yuna Flewin 604-257-8480.

Links to this form, the VSHG Guidelines, other related sites and e-mail contacts can be found at www.vancouver.ca/parks/info/sporthostinggrant/index.htm 
Applications will be reviewed by the Sport Hosting Grant Panel at least twice per year. Based on how well the applications meet the Assessment Criteria listed on the Application Assessment Guidelines, recommendation will be made to Vancouver City Council. Applicants will be notified as soon as possible after Council approval.
Vancouver Sport Hosting Grant - Community Sport Grant Application
page 1 of 8

