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Arts Development Program
      Cultural Services 



            
 Deadline: March 2, 2012
	1.
Applicant Information 
	

	Name of Society:      

	Complete Mailing Address:      
	Society #:      

	  Phone:      
	Fax:      
	Email:      

	Website:      

	Society contact person & Title:      

	Phone:      
	Email:      

	  Project contact person & Title:      

	Phone:      
	Email:      


2.
Project Description



Name of Project:      
Date(s) and location(s):      
3. (a)
Financial Summary

	Last Grant if applicable
(Celebration or CNAD Grant)
	      

	CASH Grant request

	      


	Last Other City Grant

if applicable 
	      

	SERVICE Grant Request 
(for Major Parades only)
	      


	Last Actual Project Budget 

(expenses) if applicable
	      

	Proposed Project Budget (expenses)
	      



	Last actual annual Operating budget of society:      
(Expenses as per most recent & attached financial statements)
	Fiscal year:      
(mo/day/yr)


Please provide your best estimate of the revenues and expenses for the proposed project. If you have received a grant for a project in the previous year, please record the actual revenues and expenses in the Previous Project column.
	REVENUES
	Previous

Project
	Proposed

Project

	
	
	
	Year:     
	Year:      

	Earned 
	Last Actual Revenues
	Proposed Revenues

	Admissions/Ticket sales
	     
	     

	Workshops/classes
	     
	     

	On-site cash donations
	     
	     

	Concessions/merchandising      
	     
	     

	Advertising income
	     
	     

	Rentals
	     
	     

	Other (provide details):      
	     
	     

	      
	     
	     

	Total Earned Revenue
	$   0.00
	$   0.00


	Fundraising 
	
	

	Individual donations 
	     
	     

	Cash sponsorships
	     
	     

	Fundraising, special events
	     
	     

	Foundations (specify):      
	     
	     

	In-kind supplies and services
	     
	     

	Other (provide details):      
	     
	     

	      
	     
	     

	Total Fundraising Revenue
	$   0.00
	$   0.00


	Government 
	
	

	City of Vancouver CASH grant
	     
	     

	City of Vancouver SERVICE grant (major parades)
	     
	     

	City of Vancouver funding other (specify):      
	     
	     

	Province of BC - Gaming, bingo or other (details):     
	     
	     

	Government of Canada (details):      
	     
	     

	Other (provide details):      
	     
	     

	 Total Government Revenue
	$   0.00
	$   0.00

	
	
	

	TOTAL  REVENUES
	     
	     


	 EXPENSES
	 
	 
	Previous

Project
	Proposed

Project

	
	Year:      
	Year:      

	Programming 
	Last Actual Expenses
	Proposed Expenses

	Fees or honoraria (artists, performers, key contributors)
	     
	     

	Equipment rental (tents, stages, lights, sound, etc.)
	     
	     

	Facility rental (event or rehearsals)
	     
	     

	Materials, supplies
	     
	     

	Production and/or Technical staff
	     
	     

	Permits, City services
	     
	     

	Artist and volunteer services (travel, accommodation, food, t-shirts)
	     
	     

	Site costs (decoration, signs, garbage, toilets, power, crowd control)
	     
	     

	In-kind (provide separate list)
	     
	     

	Other (provide details):      
	     
	     

	      
	     
	     

	 Total PROGRAMMING EXPENSES
	$   0.00
	$   0.00

	
	
	

	Administration and Marketing
	 
	 

	Administrative fees (coordinators, project managers)
	     
	     

	Office expenses
	     
	     

	Fundraising expenses
	     
	     

	Insurance
	     
	     

	Marketing and Publicity
	     
	     

	Office rent/occupancy 
	     
	     

	In-kind (provide separate list)
	     
	     

	Other (provide details):      
	     
	     

	
	     
	     

	Total Administration and MARKETING EXPENSES
	$   0.00
	$   0.00

	
	
	

	Total Expenses
	     
	     

	 
	 
	 
	 
	 

	Surplus or Deficit
	     
	     


3. (b) 
Budget Notes – on a separate page please provide the following:

· Which revenue sources are confirmed and provide any other budget details.
· A list of in-kind support including the donor, type of service or support and value.

Address questions 4 – 9 in a separate word document noting the number and heading and in numerical sequence (8.5” x 11” paper, 11pt font min., within page limits).
4.
Organizational Background (up to 1 page max.)

· What is your organization’s vision/mission or mandate and how long it has been active?
5.
Recent Project (up to 2 pages max.)
· If you received a grant last year, provide an assessment of the completed project and include final budget (using the “Previous Project” column in the budget form provided in the application)
· If you are a new applicant or did not receive a grant in the past year, please discuss a recent project that you either delivered or were involved in that would demonstrate your ability to successfully undertake the proposed project
Please include documentation of a previous event, if available, as support material (brochure, program guide, CD, DVD, media coverage).
6.
Proposed Project (up to 3 pages max.)
· What is the proposed project? Provide a detailed description including the vision or theme, the community or neighbourhood you are working with, project goals, and a summary of arts and cultural events, processes or other activities.
7.
Key partners and participants (up to 1 page max.)

· Who are the key partners and participants engaged in this project (organizations, artists, creative contributors), and what are their roles and how will they contribute to the goals of the project?
Please provide evidence of their commitment to the proposal as support material (letters of support, CVs/resumes, agreements if applicable).
8.
Participation and Engagement (up to 2 pages max.)

· How will the proposed project address some or all of the “Impact” evaluation criteria on page 4 of the program guidelines (addresses real needs/opportunities, expresses diversity, provides benefits to participants, encourages participation, evidence of collaboration, engagement and connection)?
· Who is the public audience you wish to reach (and how many) and how do you intend to reach them? Indicate past levels of attendance if you undertook a similar project.

9.
Planning Details (limit to 2 pages each)
Please include the following documents to support the successful outcome of the project: 

· Timeline (key activities and dates)

· Detailed Program schedule (activities, dates/times, artists, presenters)

· Publicity and marketing plan if applicable (including media contacts & timeline)

· Other planning documents (community engagement processes, planning initiatives)
· Evaluation plans 
· For festivals, celebrations and parades only: 

· site map (including locations of tents, stages, sound systems, toilets, streets around the site and parking)

· evidence of appropriate approvals if event is taking place outdoors on City-owned or Park Board property
· evidence of General Liability Insurance coverage and amount for the event

· evidence that potential impacts on neighbourhood have been addressed (noise, traffic, parking, litter)
For key information on event planning and approval processes for events held on City and Park Board land, please contact the City’s Special Events Office at 604.257.8840 or visit http://vancouver.ca/engsvcs/filmandevents/events/guidelines.htm 

10.
Checklist
· 4 copies of the completed and signed application form (original + 3 additional copies)
· 4 copies of Financial statements for the most recently-completed fiscal year (signed by Board)
· 4 copies of the completed budget pages (pages 2 and 3)

· 4 copies of a separate list of in-kind support including potential donors and amounts
· 4 copies of the organization’s Board of Directors list
· 4 copies of the key staff list and organizers for the event including responsibilities 
· 1 copy of the Certificate of Incorporation (first time applicants only)

· 4 copies of applicable planning documents (timeline, program schedule, site map, publicity/marketing plan, mapping, research and evaluation plans, approvals, insurance, neighbourhood impact)

· 4 copies of letters of support/agreements from key partners (as per question 7) 

· Documentation of a previous event may be submitted (1 copy of program guide, brochure, media coverage, CD, DVD, photographs)
11.
Conditions of Assistance for Grant Recipients
· Grant funds must be applied to current expenses, not used to reduce or eliminate accumulated deficits. Activities cannot be funded retroactively.
· The Society will make every effort to secure funding from other sources as indicated in its application. It will keep proper books of accounts of all receipts and expenditures relating to its activities and, upon the City’s request, make available for inspection by the City or its auditors all records and books of accounts.
· If there are any changes in the organization’s activities as presented in this application, Cultural Services must be notified in writing of such changes immediately. In the event that the grant funds are not used for the organization’s activities as described in the application, they are to be repaid to the City in full. 
· If the activities are completed without requiring the full use of the City funds, the remaining City funds are also to be returned to the City.
The City of Vancouver requires societies receiving a civic grant to appropriately acknowledge the City’s support in all their information materials, including publications and programs related to funded activities. Such recognition must be commensurate with that given to other funding agencies. Successful applicants will be provided with further information.
Previously funded projects through Cultural Services must be completed as proposed in order for future applications to be eligible for funding consideration.

Receipt of a grant does not guarantee funding in the following fiscal year.

12.
Confidentiality

All documents submitted by Applicants to the City of Vancouver become the property of the City. The City will make every effort to maintain the confidentiality of each application and the information contained within except to the extent necessary to communicate information to staff and peer members of the Assessment Committee for the purpose of evaluation and analysis. The City will not release any of this information to the public except as required under the Province of British Columbia Freedom of Information and Protection of Privacy Act or other legal disclosure process.

Signatures

We certify that to the best of our knowledge the information provided in this application is accurate and complete and is endorsed by the society and the partners involved in this proposal, and meets all the eligibility criteria as stated within the Program Guidelines. In addition, we meet the following:

· We are a society in good standing with the Province of British Columbia.
· The Society extends programs, activities and services to the general public in the City of Vancouver in a non-discriminatory way.
· Voting members of the Board of Directors of a society receiving funds through the City of Vancouver do not concurrently hold any paid staff positions with the society or are paid for services to the society (but may be reimbursed for expenses).

If our society receives a grant from the City of Vancouver, we agree to the conditions set out above and as per any other conditions approved by City Council. 
Signatures of a senior staff person and the board chair (or designated board member).
	a.
	Name printed/typed:      
	Title:      

	
	Signature: 
	Date:      

	b.
	Name printed/typed:      
	Title:      

	
	Signature: 
	Date:      


Cultural Services Contact Information

Woodward's Heritage Building


604.829.2007
Suite 501 - 111 West Hastings Street


culture@vancouver.ca 

Vancouver BC V6B 1H4



www.vancouver.ca/culture 
Application Deadline:  March 2nd, 2012, 4:30 pm (in office, not post marked)
Public Information sessions: For next available sessions please consult our website; www.vancouver.ca/culture
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