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  -  2011 Cultural Infrastructure Grant 
PLEASE USE THIS CHECKLIST AS COVER SHEET FOR YOUR APPLICATION  

ORGANIZATION:                       

TYPE OF PROJECT:      PLANNING    FORMCHECKBOX 
                         MINOR CAPITAL  FORMCHECKBOX 
                        MAJOR CAPITAL  FORMCHECKBOX 

Note: Only one project per application form will be accepted. 

IMPORTANT CHECKLIST

Please ensure that your application package includes one signed original and FIVE (5) complete sets (copies) of the following and provide an “X” in the appropriate boxes.

1.
Completed checklist.

 FORMCHECKBOX 


2.
Completed and signed application form.

 FORMCHECKBOX 

3.
Completed Budget Information, Budget Notes, in-kind documentation.
 
 FORMCHECKBOX 

4.
Completed Application Narrative (maximum 4 pages for planning projects; maximum 5 pages for minor or major capital projects. 

 FORMCHECKBOX 

5.
A copy of your Certificate of Incorporation and Charitable Status.

 FORMCHECKBOX 

6.
List of Board of Directors (including position held, contact address and phone number).

 FORMCHECKBOX 

7.
Partnership Collaboration Agreement, MOU or other document authorized by participating partner organizations (for collaborative projects only).

 FORMCHECKBOX 

8.
Lease Agreement or signed letter by landlord and tenant (for existing spaces only).

 FORMCHECKBOX 

9.
Current fiscal year Operating Budget and most recent Audited or Authorized Independently prepared Financial Statements.

 FORMCHECKBOX 

10.
Letters of support from key stakeholders in the community. 

 FORMCHECKBOX 

11.
Written confirmation from other funding sources (confirmed or pending).

 FORMCHECKBOX 

12.
Detailed Terms of Reference or Scope of Work for consultants/contractors/professionals.

 FORMCHECKBOX 

13.
Two competitive and comparative quotes from contractors, consultants or suppliers; three for project requests over $35,000. 

 FORMCHECKBOX 

14.
Drawings and plans of the proposed project (for capital projects only). If these are architectural drawings, only one copy is required. 

 FORMCHECKBOX 

It is the applicant’s responsibility to ensure that you have read, understood and responded to the application criteria, that all sections of the application are complete, and all supporting documentation is attached. INCOMPLETE APPLICATIONS OR APPLICATIONS MISSING SUPPORTING DOCUMENTATION WILL NOT BE FORWARDED TO THE ASSESSMENT COMMITTEE.
DEADLINE: 


Applications must be received by Cultural Services 


By 4:30 PM on Thursday, June 30, 2011








