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CITY OF VANCOUVER

Social Planning
                                             Deadline: Friday, April 11, 2008

2008 Social Responsibility Fund (SRF) Grants

   

APPLICATION FORM


to be considered applications must:

· Be received by Social Planning by the deadline of 4:30 p.m. on Friday, April 11, 2008.  Late applications will not be accepted;
· Be submitted as hard copies.  Electronic submissions will not be accepted;
· Be complete, with responses to each question.  Applications that do not have a response to each question will not be considered;
· Be signed by two Board members, not staff;
· Include the following attachments (use check box to confirm documents included):
· List of Board of Directors (including position held, address and phone numbers).
 FORMCHECKBOX 

· A copy of your Certificate of Incorporation.
 FORMCHECKBOX 

· Two copies of this completed and signed form.
 FORMCHECKBOX 

· Complete responses to each question.
 FORMCHECKBOX 

The text boxes in this application form are expandable to allow for complete responses.  Please limit complete applications to a total of 10 pages or less + the required attachments.
A. IDENTIFICATION OF APPLICANT

1.       
Name of society applying for grant (as filed with Registrar of Societies)

2.      
     
     
Contact Person and Title
Telephone

Fax

3.      
     
Mailing Address
E-mail Address

4. CITY OF VANCOUVER SRF GRANT REQUEST: $      
B.  ORGANIZATION INFORMATION

5. Provide a brief history and description of your organization.
     
C.  PROJECT INFORMATION

6.       
 Project Title

7.  Describe the overall purpose of the proposed project and geographic area that will be served by this project.

     
8.  
Briefly describe objectives and related activities of the proposed project (What will be achieved through the project? Be specific and provide objectives that are measurable).
     
9.  Briefly describe the timelines of the proposed activities.

     
10. Describe how you will know that you have accomplished what you set out to do?
     
11.  Briefly describe how this project relates to the general criteria outlined for the Social Responsibility Fund.

     
THE PEOPLE YOU WORK WITH
12.  Describe the population group that this project is intended for (example: Aboriginal youth, Chinese seniors, low income residents).

     
     
13. Describe how this project responds to community needs. Include what steps you take to ensure that this project is appropriate, relevant and accessible to the diversity of the community.
PARTNERSHIPS

14. Describe how you have worked with the community and other organizations in the planning and development of this project.
     
D.  FINANCIAL INFORMATION 

15. Provide budget information for entire organization



    
Fiscal Year

Amount
	Last Actual Operating Budget
	    
	$     

	Current Projected Operating Budget
	    
	$     


16.  Project Funding

List each separate revenue source (include specific Provincial Ministries, Federal Departments, Foundations, etc.) 

Include your organization’s cash contribution and in-kind donations.

	Source of Funds
	Funding Status
(applied for, approved, received)
	Amount

	City of Vancouver – Social Responsibility Fund Grant
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	Total Project Revenue
	
	$     


17.  Project Budget Detail
	Item
	Cost

	Salaries + benefits
	$     

	Contract  Fees
	$     

	Rent or Mortgage (annual)
	$     

	Operating + Office expenses (phone, utilities, supplies, postage, printing, etc.)
	$     

	Other Expenses (specify)
	     
	$     

	Other Expenses (specify)
	     
	$     

	Other Expenses (specify)
	     
	$     

	Other Expenses (specify)
	     
	$     

	TOTAL PROJECT EXPENDITURES
	$     


SIGNATURES

We certify that, to the best of our knowledge, the information provided in this Civic Grant request is accurate and complete and is endorsed by the organization which we represent.  We also certify that our organization meets the basic eligibility criteria below.

Eligibility:

Registered non-profit societies which are based in the City of Vancouver and provide social services to Vancouver residents are eligible to apply for Social Responsibility Fund Grants.  Societies must be in good standing with the Registrar of Companies, be financially stable with sound administration, and have a proven track record of public service.

The organization shall have an independent, active governing body composed of volunteers.  Its main responsibilities shall be program and policy development and fund raising.  The Board is held responsible for the effectiveness of services provided and the financial accountability for funds received from all sources.  Voting members of the Board of Directors of a Society receiving funds from the City of Vancouver may not be remunerated for services to the society, but they may be reimbursed for expenses.

The organization must extend its services to the general public in the City of Vancouver, and may not exclude anyone by reason of religion, ethnicity, gender, age, sexual orientation, language, disability or income.

If our organization receives a Social Responsibility Fund Grant, we agree to the conditions set out below and to any other conditions approved by City Council.  We understand that this application and supporting materials are public documents and that any member of the public may have access to all or part of them.

Signature of two signing officers of the Board of Directors (NOT STAFF)



     
     


Signature
Title
Date (yyyy-MM-dd)
     
_______________________________

Name (printed)



      
     


Signature
Title


Date (yyyy-MM-dd)
     
________________________________

Name (printed)

CONDITIONS

1. That in the event that the funds are not used for the project as described in the application, or if there are misrepresentations in the application, the full amount of the financial assistance will be payable forthwith to the City.

2. That if there are any changes in the funding of the project as presented in this application, the City’s Social Planning Department will be notified of such changes.  That if the project proposed in this application is not commenced or is not completed and City funds remain on hand, or if the project is completed without requiring the full use of the City funds, such City funds will be returned to the City through the Social Planning Department.

3. The project must be completed within one year of receiving the grant from the City of Vancouver.

4. A final report will be submitted to the City’s Social Planning Department within one month of completion of the project. Organizations that do not submit evaluation reports for Social Responsibility Fund grants will not be eligible for future Social Planning funding.
5. A closing financial statement will be submitted to the City’s Social Planning Department upon the completion of the project.

6. That the Organization will make available for inspection by the City or its auditors all records and books of accounts of the Organization upon request of the City.

7. That the project not be represented as a City project and that the Organization not have the authority to hold itself out as an agency of the City in any way, the only relationship being that the City has approved and granted financial assistance to the Organization.


Please return two signed hard copies of the application form to: 

City of Vancouver

Social Planning Department

#100 – 515 West 10th Avenue

Vancouver, B.C.      V5Z 4A8

APPLICATION DEADLINE IS 


FRIDAY, APRIL 11, 2008 AT 4:30 P.M.








PAGE  
Page 3 of 5

