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Deadline:



September 16, 2011
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	CITY OF VANCOUVER

Deadline:
2011 Capital Grants
         Friday, September 16, 2011
APPLICATION FORM


1. IDENTIFICATION OF APPLICANT
     
Name of society applying for or sponsoring grant (as filed with Registrar of Societies)

     
Name of Capital Project

     
     
     
Contact Person and Title




Telephone


Website
     
     
Mailing Address





E-mail Address

     
     


Project Manager (if different from above)


Telephone 



Brief history and description of organization:

     
2. PROJECT SUMMARY

	 Type of Project:
	 FORMCHECKBOX 

	Health & Safety Upgrade


	 FORMCHECKBOX 

	Renovation to improve or expand service

	 FORMCHECKBOX 

	New Construction
	 FORMCHECKBOX 

	Planning or Feasibility Study




Briefly describe the proposed capital project.  Attach drawings.
     

Estimated start date for project        
How long will project take?        
3.
PROJECT FUNDING
	Total Project Cost
	
	$     

	
	
	

	Funding Sources:
	
	

	   Federal Government
	$     
	

	   Provincial Government
	$     
	

	   Others (Specify Source)
	$     
	

	
	$     
	

	
	$     
	

	
	$     
	

	
	
	

	City of Vancouver Grant Request

(N.B.  Not to exceed 1/3 of total project costs)
	
	$     



4. ORGANIZATION INFORMATION

Please attach a list with the name, position, address and phone number of all members of your Board of Directors.

Describe your organization’s objectives.
     
How will your proposed project better enable you to meet these objectives?

     
Describe the population group that your organization serves.
     
5. PROPERTY INFORMATION

     
Address of subject property

Property owned by applicant


 FORMCHECKBOX 
     Yes


 FORMCHECKBOX 
      No

If no, provide the name, address and phone number of the registered owner of subject property

     
     
     

Name

Address
Phone
Note: A letter from the landlord/property owner that includes length of term for the lease and authorization for proposed renovations must be included in application package.

6.
PROJECT BUDGET DETAIL – 

6.1
Project Expenditures from all NON-CITY sources – Summary

(Note:  Documentation of current estimates from at least two reputable contactors and/or suppliers as well as drawings and plans must be attached to this submission.)

	Item
	Cost

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	TOTAL PROJECT EXPENDITURES
	$     


6.2
Project Revenues (including market value of any in-kind donations)

Please specify government ministries and branches and other sources of funding.  Please attach letters of confirmation, if available.

	Source of Funds
	Funding Status
(applied for, approved, received)
	Amount

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	TOTAL PROJECT REVENUE FROM OTHER (NON-CITY) SOURCES
	
	$     


Note: For successful applicants, letters of confirmation from other funding sources will be required before funding is released.
7.
FINANCIAL INFORMATION

Fiscal year from        
to      
	Last actual Operating Budget
	$     

	Current projected Operating Budget
	$     



Please attach your complete current budget and most recent audited financial statement.

If the proposal involves construction of a new or enlarged facility, please provide details on how the increased operating costs will be covered.

     
SIGNATURES

We certify that, to the best of our knowledge, the information provided in this Civic Grant request is accurate and complete and is endorsed by the organization which we represent.  We also certify that our organization meets the basic eligibility criteria below.

Eligibility:

Registered non-profit societies which are based in the City of Vancouver and provide social services (including childcare) to Vancouver residents are eligible to apply for Capital Grants.  Societies must be in good standing with the Registrar of Companies, be financially stable with sound administration, and have a proven track record of public service.

The organization shall have an independent, active governing body composed of volunteers.  Its main responsibilities shall be program and policy development and fund raising.  The Board is held responsible for the effectiveness of services provided and the financial accountability for funds received from all sources.  Voting members of the Board of Directors of a Society receiving funds from the City of Vancouver may not be remunerated for services to the society, but they may be reimbursed for expenses.

The organization must extend its services to the general public in the City of Vancouver, and may not exclude anyone by reason of religion, ethnicity, gender, age, sexual orientation, language, disability or income.
If our organization receives a Civic Grant, we agree to the conditions set out below and to any other conditions approved by City Council.  We understand that this application and supporting materials are public documents and that any member of the public may have access to all or part of them.

Signature of two signing officers of the Board of Directors (NOT STAFF)


     
     


Signature
Title
Date

     
_______________________________

Name (printed)



      
     


Signature
Title


Date

     
________________________________

Name (printed)

CONDITIONS

1. That in the event that the funds are not used for the projected programs as described in the application, or if there are misrepresentations in the application, the full amount of the financial assistance will be payable forthwith to the City.

2. That if there are any changes in the funding of the project as presented in this application, the City’s Social Policy Division will be notified of such changes.  That if the project proposed in this application is not commenced or is not completed and City funds remain on hand, or if the project is completed without requiring the full use of the City funds, such City funds will be returned to the City through the Social Policy Division.

3. That the Organization will make or continue to make attempts to secure funding from other sources as indicated in its application.

4. That the Organization will make available for inspection by the City or its auditors all records and books of accounts of the Organization upon request of the City.

5. That the project not be represented as a City project and that the Organization not have the authority to hold itself out as agency of the City in any way, the only relationship being that the City has approved and granted financial assistance to the Organization.
6. That grant recipients be required to report back to the Director of Social Policy Division by the following year’s Capital Grant application deadline, on any outstanding work including a timeline for completion; and

7. In situations where Grants have been approved, but where conditions have not been met and therefore City funds not advanced within three years from the original application deadline, that the allocated amount be returned to the capital grants unallocated account.

	FOR OFFICE USE ONLY
	 
	 
	 
	 
	 
	 

	Reviewed by:
	 
	 
	Date: 
	 
	 
	 


IMPORTANT CHECKLIST


Please ensure that your application includes the following:
Provide a check mark in the appropriate boxes.
1.
Detailed cost estimates from at least two reputable contractors and/or suppliers.
 FORMCHECKBOX 

2.
Drawings and plans of the proposed project.
 FORMCHECKBOX 

3.
Completed and signed application form.
  FORMCHECKBOX 

4.
Current fiscal year operating budget - revenue and expenses
 FORMCHECKBOX 

5.
Most recent audited or signed financial statements. (If audited statements are not available, 
 FORMCHECKBOX 

submit your most recent financial statements endorsed by two signing officers of the Board of 
Directors.)
6.
A copy of your Certificate of Incorporation, if not previously submitted.
 FORMCHECKBOX 

7.
List of current Board members - names, addresses, occupation and position held
 FORMCHECKBOX 

8.
If the property is not owned by the applicant, a letter from the landlord/property owner 
 FORMCHECKBOX 

that includes length of term for the lease and authorization for proposed renovations.
APPLICATION DEADLINE IS 


4:30 PM ON FRIDAY, September 16, 2011
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